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Thisvolumeisintended to aid both those organizations considering the establishment of an institutional archives and
those practicing archivists needing materials to assist them in evaluating their programs and planning for their
development The author stheme is that archival programs found in corporate educational cultural and religious
institutions are necessary both to the organizations themselves and their efficient functioning and to society s concern
for Cox swork isalandmark long overdue in the archival community Because of its detailed attention to basic
archival functions processing appraisal conservation security collection policies it makes an outstanding text for
beginning archivists Designe
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